PROCESSING REQUESTS FOR
ExpuLsioN/EXTENDED SUSPENSION

Student is afforded due process

Give Notice of:

Principal must contact parent(s)/guardian(s)

Specific details of
misconduct

Student is placed on temporary suspension
pending outcome of investigation

Longterm Suspension

Principal reports to Office of Safe & Orderly Schools

Request for expulsion/
extended suspension

Principal prepares Major Incident Report

Conference with
Special Assistant

Principal conducts an investigation

Student is placed on a request
expulsion/extended suspension

Right to present any
information or evidence

Bring advocate or
representative to assist

Principal prepares Superintendent’s Letter

Principal prepares Student Safety
and Discipline Check Sheet

Student, parent and principal attend a
discipline conference with a Special Assistant
from Safe & Orderly Schools

Case reviewed by the Director of Safe & Orderly Schools
and disciplinary decision is rendered as
the Designee of the Superintendent

Parent is notified by the Director of the Safe & Orderly
Schools of the decision of the Superintendent

Parent has the right to appeal the decision of the
Superintendent within 10 days of the date of the letter
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